Schedule of Client Responsibilities

Note: All terms which are defined and which are used throughout this document appear in italicized text beginning with a CAPITAL letter.

This schedule must be affixed to the Canadian Standard Form of contract for architectural services.

	The client Responsibilities listed by phase on pages 3-6 below, and highlighted in the same manner as this sentence, apply to the traditional five phases of a Project that is delivered under a typical “design-bid-build” method of Project delivery.


For other methods of construction procurement and Project delivery select or customize as applicable. 

Project

(insert name and description of Project to which the schedule applies.)

1.
INFORMATION TO BE SUPPLIED BY THE CLIENT
The client shall furnish the information, surveys, reports and services as set out below, the accuracy and completeness of which the Architect shall be entitled to rely upon and such contracts for the provision of information, surveys reports and services, whether arranged by the client or the Architect, shall be considered direct contracts with client unless explicitly provided otherwise:

(select items in the following lists as applicable)

.1
Functional Program

The client shall furnish full information regarding the Project’s requirements, including the client’s objectives, constraints, schedules and criteria, including: 

· Spatial and functional requirements and relationships;

· Flexibility and expandability requirements;

· Special equipment and systems; 

· Site requirements.

.2
Site Information

The client shall furnish information, surveys, reports and services as set out below, including:
· Legal Site Location including Municipal Address and Legal Description

· Topographic and Legal Survey describing physical characteristics, legal limitations and utility locations for the Project site, and a written legal description of the site and adjoining properties as necessary showing the following survey and legal information, as applicable: grades and lines of streets, alleys, pavements and adjoining property and structures; adjacent drainage; rights of way; restrictions; easements; encroachments; zoning; deed restrictions; boundaries and contours of the site; locations, dimensions and data pertaining to existing buildings, other improvements and trees; and information concerning utility services, both public and private, above and below grade, including inverts and depths;

· Geotechnical, Subsurface Investigation and Soils Reports which include but are not limited to test borings, test pits, determination of soil bearing values, percolation tests;
· Utility Information

· Covenants and Restrictions on Property

· Environmental Audit 

· Toxic and Hazardous Materials Report consisting of a list of and evaluation of Toxic and Hazardous Materials  present at the Place of the Work, ground corrosion and resistivity tests, including necessary operations for anticipating subsoil conditions, air and water pollution tests, tests for toxic and hazardous substances and materials, with reports and appropriate professional recommendations;
· Municipal Information; and
.3
Services and Reports from Specialist Consultants

· Appropriate professional recommendations of specialist consultants when required by the Architect including:

(insert/select items in the following list as applicable)
· Structural mechanical, chemical and other laboratory and environmental tests, inspections, laboratory and field tests and reports as required by the Architect, the Architect’s consultants, the authorities having jurisdiction or the Contract Documents; 

· Inspection & Testing Services

.4
Additional information, including:

(insert/select items as applicable)

Proposed Project milestone dates (subject to adjustment based on external factors beyond the control of the Architect such as municipal approvals, market conditions etc. as applicable to the Project)

2.
PAYMENT

Further to Articles A10-A15, as applicable, of the Agreement Form, the client shall pay the Architect as follows:

(insert payment terms as applicable)
3.
CONSULTANTS

Further to Article A9, the client shall engage consultants as follows:
(insert additional consultant information as applicable)
· All legal, accounting and insurance counselling services as may be necessary at any time for the Project, including such auditing services as the client may require to verify the contractor’s applications for payment or to ascertain how or for what purpose the contractor uses the monies paid by or on behalf of the client;
The client Responsibilities listed by phase below, apply to the traditional five phases of a Project that is delivered under a typical “design-bid-build” method of Project delivery, the intention of which is the creation of a building, under expectations consistent with industry standard construction contracts.

	Architects and clients are strongly advised to seek legal and insurance advice and information from the provincial/territorial architectural association before considering any reduction of or revision to the scope of client responsibilities listed in this document, and highlighted in the same manner as this paragraph.





4.
CLIENT RESPONSIBILITIES BY PROJECT PHASE

	Phase 1 Schematic Design Phase

.1
The client shall provide the Architect with the following:


Project requirements, client’s objectives, constraints, schedules and criteria, including: 

· Spatial and functional requirements and relationships;

· Flexibility and expandability requirements;

· Special equipment and systems; 

· Site requirements.

.2
Site Information

Information, surveys, reports and services as set out below, the accuracy and completeness of which the Architect shall be entitled to rely upon and such contracts for the provision of information, surveys reports and services, whether arranged by the client or the Architect, shall be considered direct contracts with client unless explicitly provided otherwise, including:

· Legal Site Location including Municipal Address and Legal Description

· Topographic and Legal Survey describing physical characteristics, legal limitations and utility locations for the Project site, and a written legal description of the site and adjoining properties as necessary showing the following survey and legal information, as applicable: grades and lines of streets, alleys, pavements and adjoining property and structures; adjacent drainage; rights of way; restrictions; easements; encroachments; zoning; deed restrictions; boundaries and contours of the site; locations, dimensions and data pertaining to existing buildings, other improvements and trees; and information concerning utility services, both public and private, above and below grade, including inverts and depths.

· Geotechnical, Subsurface Investigation and Soils Reports which include but are not limited to test borings, test pits, determination of soil bearing values, percolation tests;
· Utility Information

· Covenants and Restrictions on Property

· Environmental Audit 

· Toxic and Hazardous Materials Report consisting of a list of and evaluation of Toxic and Hazardous Materials  present at the Place of the Work, ground corrosion and resistivity tests, including necessary operations for anticipating subsoil conditions, Air and water pollution tests, tests for toxic and hazardous substances and materials, with reports and appropriate professional recommendations;
· Municipal Information
.3
Construction Budget;
.4
Project Budget;
.5
All legal, accounting and insurance counselling services as may be necessary at any time for the Project, including such auditing services as the client may require to verify the contractor’s applications for payment or to ascertain how or for what purpose the contractor uses the monies paid by or on behalf of the client;

.6 
Structural mechanical, chemical and other laboratory and environmental tests, inspections, laboratory and field tests and reports as required by the Architect, the Architect’s consultants, the authorities having jurisdiction or the Contract Documents;
.7
Instructions pertaining to the anticipated method(s) of construction procurement, Project delivery, and construction pricing;

.8
Approval in writing of the schematic design documents; and

.9
Authorization in writing to proceed to the Design Development Phase.

.10
The client shall obtain approval of authorities having jurisdiction, as applicable.

Phase 2 Design Development Phase

Based on the approved schematic design documents and statement of probable Construction Cost, the client shall:

.1
Review and approve in writing the design development documents;

.2
Obtain approval of authorities having jurisdiction, as applicable; 

.3
Review and approve in writing the revised statement of probable Construction Cost; and

.4
Authorize the Architect in writing to proceed to the Construction Documents Phase.
Phase 3 Construction Documents Phase

Based on the approved design development documents and statement of probable Construction Cost, the client shall:

.1
Review and approve the construction documents consisting of drawings and specifications setting forth in detail the requirements for the construction of the Project;

.2
Instruct the Architect on the preparation of the necessary bidding information, bidding forms, conditions of the Construction Contract and the form of contract between the client and the contractor applicable to the method of construction procurement; 

.3
Apply for and obtain the consents, approvals, licences and permits necessary for the Project;

.4
Approve in writing the construction documents and the latest statement of probable Construction Cost; and

.5
Authorize the Architect in writing to proceed to the Construction Procurement Phase.

Phase 4 Construction Procurement Phase

Based on the approved construction documents and the latest statement of probable Construction Cost, the client shall:

.1
Obtain bids or negotiated proposals;

.2
Prepare and award Construction Contract(s); and

.3
Authorize the Architect in writing to proceed to the Construction Phase.

Phase 5 Construction Contract Administration

During the construction contract administration phase, the client shall:

.1
Respect and comply with regulations pertaining to site safety, (including but not limited to the client’s obligations as Constructor as defined in the legislation of the Place of the Work);

.2
Issue all instructions to the contractor via the Architect;

.3
Acknowledge in writing receipt of interpretations and findings rendered by the Architect;

.4
Respect and comply with the Architect’s interpretation of the requirements of the Contract Documents with regard to the client’s and contractor’s performance there under;

.5
Render instructions in written form to the Architect as may be required with reasonable promptness on the written request of either the Architect or the contractor;

.6
Review, approve and sign change orders and change directives in accordance with the Contract Documents; and

.7
Review the written warranties and related documents.
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